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2017-2018 Maintenance Work Order
	

Date:__________________Name:__________________________________________

School: ☐ GV      ☐ RP   ☐ SCM         

Specify time work order was sent to District office:___________ ☐ AM      ☐ PM      
1. Location of work. _____________________________________________________________

2. Briefly describe the work needed to be done. ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________	

3. Briefly describe what happened to precipitate this work. ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

4. How soon should the work be completed? _________________________________________

5. What is the best time of the day to complete this work? ______________________________



PRINCIPALS SIGNATURE:_______________________________________________________


INSTRUCTIONS
1. Complete as much information about the request as possible.
2. Carefully estimate the time when you want the work done to protect the educational integrity of the school.
3. Handwritten and or unapproved (principals signature) will be returned.
4. Keep a copy for yourself.
5. Send to: maria.barnett@k12.nd.us or fax 701-572-9311




OFFICE USE -  Work completed by: ________________________________________________

Date Completed: _______/_______/_______
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